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​ADMISSION FORM​
​This information will be held on the school’s database and will be shared with the DfE, the Local Authority, and​

​any school your child may transfer to.​

​Information is covered under the General Data Protection Regulation.​

​(Please see the school Privacy Notice attached to the application form)​

​(To be completed by the school)​
​UPN​ ​Date of admission​ ​Year Group/ Class​ ​FHM​ ​FSM​ ​ID​

​Birth​
​certificate/pa​
​ssport seen​

​1. PUPIL DETAILS​
​Please write all forenames exactly as on birth certificate​

​Child’s first name:​ ​Middle name(s):​ ​Child’s last name​​(Family name):​

​Preferred first name​​(if applicable):​ ​Any former names​​(if applicable)​​:​ ​Date of Birth:​

​Gender:​ ​MALE   /   FEMALE  /  OTHER​

​Home address​​(Please show proof of address)​​:​

​Postcode:​ ​Borough of residence:​

​Child’s nationality:​ ​Last country of residence​​(if applicable​​):​

​Country of birth:​ ​Date of entry to UK​​(if applicable):​
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​Does your child have a Special Educational Need?   YES  /  NO​

​If selected YES please write some more information eg,. Any given diagnoses etc​
​__________________________________________________________________________________________​
​_________________________________________________________________________________________​
​Please tick​​ALL​​that apply:​

​-​ ​Educational Health Care Plan (EHCP) or SEN Support Plan​
​-​ ​Speech and Language Therapy SLT / Occupational Therapy OT​
​-​ ​Known to Early years SEN Team (EYSEN)​
​-​ ​Known to BEAM​

​Religion:​ ​Ethnicity:​

​2. PARENT / GUARDIAN / CARER / FAMILY DETAILS​
​It is a legal requirement that the school always has your up-to-date contact details so that we are able to contact you in​
​the event of an emergency. Please remember to notify the school when you change your home address or mobile​
​numbers via Arbor Parent App (hard copy of proof needed).​

​Contact One​

​Title:​ ​First name:​ ​Surname:​

​Address (If different to child’s):​

​Postcode:​

​Home telephone number :​

​Work telephone number  :​

​Mobile number:​

​Email address:​ ​First language:​

​Relationship to child (Mother/Father/Foster Parent etc.):​ ​Should correspondence be addressed to this​
​person?​
​(Please circle)​ ​YES  /  NO​

​Contact Two​

​Title:​ ​First name:​ ​Surname:​

​Address (if different to child’s):​

​Postcode:​

​Home telephone number:​

​Work telephone number:​

​Mobile number:​

​Email address:​ ​First language:​

​Relationship to child (Mother/Father/Foster Parent etc.):​ ​Should correspondence be addressed to this​
​person?​
​(Please circle)​ ​YES  /  NO​
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​Who holds parental responsibility for the child?​ ​Please tick​​✔​

​Both Parents  □​ ​Mother only  □​ ​Father only  □      Other  □ (please provide details below):​

​Is there a court order in place? (Please circle)​ ​YES*  /  NO​

​*If YES please provide the School with a copy​

​You have a duty to inform the local authority if the child is fostered through a private arrangement with​
​the child’s birth family. Private Fostering refers to carers who are NOT step-parents, grandparents,​
​siblings, aunts and uncles and who do NOT hold parental responsibility.​

​3. SIBLINGS​

​4A. EMERGENCY CONTACT DETAILS –​​Please complete all 3 (family and friends)​
​Please give details of someone we can contact if your child is taken ill or injured and we are unable to contact parents or​
​guardians; eg. Grandparent, aunt, uncle, neighbour, family friend (NOT PARENT)​

​Emergency contact one​

​Title:​ ​First name:​ ​Surname:​

​Address:​

​Postcode:​

​Home telephone number:​

​Mobile telephone number:​

​Relationship to child:​

​Emergency contact two​

​Title:​ ​First name:​ ​Surname:​

​Address:​

​Postcode:​

​Home telephone number:​

​Mobile telephone number:​

​Relationship to child:​
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​Does your child have any brothers and sisters attending this school: (Please circle)​ ​YES  /  NO​

​Name & current class:​ ​Date of Birth​

​__________________________________________________________​ ​_____ / _____ / _____​

​__________________________________________________________​ ​_____ / _____ / _____​

​__________________________________________________________​ ​_____ / _____ / _____​

​Are there any siblings attending another school?​ ​(Please circle)​ ​YES*  /  NO​

​*If YES please state which school and year group:​
​___________________________________________________________​



​Emergency contact three​

​Title:​ ​First name:​ ​Surname:​

​Address:​

​Postcode:​

​Home telephone number:​
​Mobile telephone number:​

​Relationship to child:​

​4B. COLLECTION - Family and friends that are able to collect your child​

​Name:​

​Home telephone number:​

​Mobile telephone number:​

​Relationship to child:​

​Name:​

​Home telephone number:​

​Mobile telephone number:​

​Relationship to child:​

​Name:​

​Home telephone number:​

​Mobile telephone number:​

​Relationship to child:​

​NOTE: If an older sibling, under 18  is nominated to collect your child, please fill in the Sibling Pick-up Permission Form.​

​5. PREVIOUS SCHOOLING (applicable to those that enter school after Reception)​

​Date of starting last school:​ ​School Name & phone number:​

​Reason for leaving last or current school:​

​Date of starting last school:​ ​Date of leaving last school:​

​Any other schools attended (not Nursery).​​Please list​​details with dates and any extended absences from school​
​in UK or abroad:​
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​6. EARLY YEARS SETTING ATTENDANCE​

​Name of Early Years Setting attended (including​
​childminder, Nursery,.etc):​

​Telephone Number:​ ​Type of Provider:​

​Dates attended:​

​From: __________________   To: ________________​

​Did your child attend (please circle):​

​Full-time / Part-time​

​Name of Early Years Setting attended (including​
​childminder, Nursery..etc):​

​Telephone Number:​ ​Type of Provider:​

​Dates attended:​

​From: __________________   To: ________________​

​Did your child attend (please circle):​

​Full-time / Part-time​

​6A. LANGUAGE INFORMATION (CHILD)​

​Child’s first language most confident in:​ ​Other languages spoken at home by the child:​

​Can your child read and write in his/her first language?​
​(Please circle)​ ​YES  /  NO​

​Can your child read/write in any other language(s)? If​
​so, which?​

​Does your child attend any community/supplementary schools? (Please circle)​ ​YES  /  NO​

​If so, which one?​

​6B. LANGUAGE INFORMATION (PARENT)​

​Is an interpreter needed/useful to communicate with​
​parents/carers?​

​(Please circle)​ ​YES  /  NO​

​If so, in what language?​

​Is there a member of the family or friend who is​
​available to interpret? (Please circle)​

​YES  /  NO​

​Name                                            Telephone​

​What languages can the parent/carer read?​

​Saracens Bell Lane-School Admission Form​
​5​



​7. MEDICAL INFORMATION​

​Name of Doctor:​ ​Practice:​

​Address:​

​Postcode:​ ​Telephone Number:​

​a) Does your child have any medical conditions that we should be aware of? (Please circle)​ ​YES  /  NO​

​Asthma​ ​Colour Blindness​
​Eczema​ ​Epilepsy​
​Hay fever​ ​ADHD​
​Hearing problems​ ​Dyslexia​
​Eyesight problems​ ​Dyspraxia​
​Diabetes​ ​Allergies requiring medication​

​b) Do you consider your child to have a disability? (if YES please use box below to give info)​ ​YES​ ​/  NO​

​If you answered YES to a) or b) please give information below:​
​…………………………………………………………………………………………………………………………………​

​c) Was your child born prematurely​ ​YES  /​ ​NO​

​d) Does your child wear glasses?​ ​YES  /  NO​

​e) Does your child wear a hearing aid​ ​YES​ ​/  NO​

​f) Do you consent for the school to share this information with the school nurse?​ ​YES  /  NO​

​For some medical conditions it may be required to have a Health Care Plan in place.  Our Pastoral Care​
​Team or SENCO will contact you separately to arrange this​​.​

​g) Does your child require any medication during the day that will need to be held by the school?​ ​YES​ ​/  NO​

​Please specify:​

​h) Is your child fully immunised for Pre-school Booster (diphtheria, tetanus, whooping cough, and polio)?​

​YES –  completed /       NO – but would like to be immunised  /       DECLINED​

​e) Is your child fully immunised for MMR 2?​

​YES –  completed /       NO – but would like to be immunised  /       DECLINED​

​If your child is not fully immunised or declining, this information will be shared with the school nurse.​

​f) Does your child have any allergies or dietary needs that we should be aware of?​ ​YES  /  NO​

​Please specify:_____________________________________________________________________​
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​8. LUNCH ARRANGEMENTS​

​Please tick​​✔​ ​School dinner  □​ ​or​ ​Packed lunch​ ​□​

​If your child is having school meals please specify what they can eat:​

​Meat  □​ ​Vegetarian  □​ ​Halal  □​ ​No pork  □​

​Please notify the School Office if you wish to change between school dinners and packed lunches.  Please only​
​change at the beginning of each half term.​

​Note: All state-funded primary school children in London are now eligible for free school meals. This applies to all​
​children from Reception to Year 6.​

​9. TRAVEL & ARRANGEMENTS FOR AFTER SCHOOL​

​Please indicate below how your child will travel to school:​​Please tick one only for the main part of​​journey​

​Walk​ ​Dedicated school bus​
​Cycle​ ​Taxi​
​Car / van​ ​Train​
​Car share​ ​London Underground​
​Public service bus​ ​Other, please specify​

​10. OTHER AGENCIES​

​Do you have contact with any outside agencies e.g. Education Welfare, Educational Psychologists, Social Worker,​
​Child Guidance, Speech Therapist?  Please state which and the purpose:​

​11. OTHER INFORMATION​

​Please use the box to provide any other information that you feel we should know to ensure the well-being of your​
​child:​
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​12. ETHNIC ORIGIN​
​ETHNIC ORIGIN​

​Please tick one of the following​

​WHITE​ ​ASIAN OR ASIAN BRITISH​
​British​ ​Indian​
​English​ ​Pakistani​
​Scottish​ ​Bangladeshi​
​Welsh​ ​Other Asian Background​
​Other White British​
​Irish​
​Traveller of Irish Heritage​ ​BLACK OR BLACK BRITISH​
​Gypsy/Roma​ ​African​
​Albanian​ ​Caribbean​
​Bosnian – Herzegovinian​ ​Ghanaian​
​Greek/Greek Cypriot​ ​Nigerian​
​Kosovan​ ​Somali​
​Turkish/Turkish Cypriot​ ​Other Black African Background​
​White Eastern European​ ​Any Other Black Background​
​White Western European​
​Other White Background​

​CHINESE​
​Chinese​

​MIXED/DUAL HERITAGE​ ​Hong Kong Chinese​
​White + Black Caribbean​ ​Other Chinese​
​White + Black African​
​White + Asian​
​Any Other Mixed Background​ ​Prefer not to say​

​ANY OTHER ETHNICITY​
​Afghan​
​Iranian​
​Japanese​
​Kurdish​
​Latin/South/Central American​
​Any Other Ethnic Group​

​DECLARATION​
​The details supplied above are correct to the best of my knowledge.​

​Signed: __________________________________________________ Date: __________________________​

​Print Name: __________________________________________________​

​Relationship to the Child: _______________________________________​
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​13. FREE SCHOOL MEALS AND PUPIL PREMIUM​
​ELIGIBILITY CHECK​

​We want to make sure that we are providing your child with the best education and support we can.  Your child is eligible​
​for free school meals if you are in receipt of one of the benefits listed below. Please see Free School Meal Criteria on​
​page 10.​

​Registering for free school meals could also raise extra funding for your child’s school to fund valuable support like extra​
​tuition, additional teaching staff or after school activities.​

​FAMILY INCOME AND BENEFIT DETAILS​

​Please tick  ✔  the box that applies to you.​

​Is your joint family income over £16,190 gross per year?​ ​Please circle​ ​YES  /  NO​

​Do you or your partner receive Working Tax Credit?​ ​Please circle​ ​YES  /  NO​

​Please tick ✔ the box indicating which benefit you are in receipt of – tick all that applies.​

​✔​ ​✔​

​Income Support​ ​Income-Based Job Seeker’s Allowance​

​Child Tax Credit – with an annual income below​
​£16,190 (with no Working Tax Credit)​

​Income Related Employment and Support​
​Allowance​

​The Guaranteed Element of State Pension Credit​ ​Support under Part VI of the Immigration and​
​Asylum Act 1999​

​Working Tax Credit run-on​ ​Universal Credit​

​PARENT/GUARDIAN DETAILS​

​Parent/Guardian 1​ ​Parent/Guardian 2​

​Last name​

​First Name​

​Date of Birth​ ​DD​ ​MM​ ​YYYY​ ​DD​ ​MM​ ​YYYY​

​National Insurance Number*​
​National Asylum Support Service​
​(NASS) Number*​ ​/​ ​/​ ​/​ ​/​

​Daytime Telephone Number​

​Mobile Number​
​Address​

​Postcode:​ ​Postcode:​
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​ABOUT YOUR CHILD/CHILDREN​

​Child’s Last Name​ ​Child’s First Name​ ​Child’s Date of Birth​
​DD​ ​MM​ ​YYYY​

​DD​ ​MM​ ​YYYY​

​DD​ ​MM​ ​YYYY​

​Free School Meal Criteria​

​Under the current criteria, children who receive or whose parents receive, one or more of the following support​
​payments are eligible to receive FSM, EY and EYPP:​
​           ​
​•    Universal Credit - provided they have an annual net earned income of no more than £7,400 net (after tax, NI and​
​pension (FSM and EYPP) or £15,400 (EY), as assessed by earnings from up to three of their most recent assessment​
​periods.​
​•    Income Support.​
​•    Income Based Jobseekers Allowance.​
​•    Income-related Employment and Support Allowance.​
​•    Support under part VI of the Immigration and Asylum Act 1999. (NASS)​
​•    The guaranteed element of State Pension Credit.​
​•   ​​Child Tax Credit, provided they are not entitled​​to Working Tax Credit and have an annual​
​income, as assessed by HMRC, which does not exceed £16,190.​
​•    Where a parent is entitled to Working Tax Credit run-on, (the payment someone receives for a further four weeks​
​after stopping qualifying for Working Tax Credit).​
​•    Working Tax Credit and have an annual income, as assessed by HMRC, which does not exceed £16,190 (EY only).​

​DECLARATION​
​The information I have given on this form is complete and accurate. I understand that my personal information is​
​held securely and will be used only for the purpose of establishing entitlement to pupil premium and to contact other​
​sources, as allowed by law, to verify my initial and continuing entitlement. I also agree to notify Saracens  Bell Lane​
​Primary School in writing of any change in my family’s financial circumstances as set out on this form.​

​Signed: __________________________________________________ Date: __________________________​

​Print Name :__________________________________________________​

​Relationship to the Child: _______________________________________​
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​Thank you for completing this form and helping to make sure your child’s school is as well funded as possible.​

​How the information in this form will be used​

​The information you provide in this form will be used by the Local Authority to confirm receipt of one of the listed welfare​
​benefits.  Once this is confirmed, this helps to decide how much money your child’s school will receive each year.​

​The information will also be used in relation to pupils in year 3 or above to decide whether they are eligible for free school​
​meals.​

​You only need to complete this form once and it will last for the duration of your child’s time at their current school.  You​
​should contact the school or Local Authority if you have a change in financial circumstances.​

​We are committed to ensuring that the personal and sensitive information that we hold about you is protected and kept​
​safe and secure, and we have measures in place to prevent the loss, misuse or alteration of your personal information.​
​We will use the information you provide to assess entitlement to free school meals.  The information may also be shared​
​with other council departments to offer benefits and services.​
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​E-SAFETY AGREEMENT FORM​

​The school recognises that the use of the internet will enhance and enrich the curriculum and make learning more​

​attractive for our pupils.  These steps include using an educationally filtered service, restricted access email (LGFL),​

​employing appropriate teaching practice and teaching e-safety skills to pupils.​

​As the parent or legal guardian of the above pupil, I understand that, as part of the National Curriculum, my child will have​

​access to use the Internet, the managed learning environment, school email and other ICT facilities at school.​

​I accept that ultimately the school cannot be held responsible for the nature and content of materials accessed through​

​the Internet and mobile technologies, but I understand that the school takes every reasonable precaution to keep pupils​

​safe and to prevent pupils from accessing inappropriate materials.​

​I understand that the school can, if necessary, check my child’s computer files and the Internet sites they visit at school​

​and if there are concerns about my child’s e-safety or e-behaviour they will contact me.​

​I understand that my child will be asked to sign a Key Stage 1 and  2 ICT Acceptable Use Agreement form.​

​I will support the school by promoting safe use of the Internet and digital technology at home and will inform the school if I​

​have any concerns over my child’s e-safety.​

​Parent / Carer signature: ___________________________​ ​Date:_____/_____/_____​

​SOCIAL MEDIA STATEMENT​

​The Internet provides a range of social media tools that allow users to interact with one another, for example on social​

​networking sites such as Facebook, Instagram and Twitter. While recognising the benefits of these media for new​

​opportunities for communication this statement sets out the principles that Saracens Bell Lane parents / carers are​

​expected to follow when using social media.​

​I am aware that I cannot upload photographs / videos of my child with other children in it onto a social media website.​

​Parent / Carer signature: ___________________________​ ​Date: _____/_____/_____​
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​For Early Years -​​Use these rules to Stay SAFE when using the Internet​

​I know that once I post a message or an item on the internet it becomes permanent and is completely out​
​of my control.​​I understand that I am responsible for​​my actions and the consequences. I have read and​
​understood the above and agree to follow this agreement.​
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​For  Key Stage 1 and Key Stage 2 pupils​

​I​ ​understand​ ​that​ ​I​​must​​use​​school​​systems​​in​​a​​responsible​​way,​​to​​ensure​​that​​there​​is​​no​​risk​​to​​my​​safety​​or​​to​​the​
​safety and security of the systems and other users.​

​Reasons for use​
​●​ ​I​ ​will​ ​only​ ​use​ ​IT​ ​systems​ ​in​ ​school,​ ​including​ ​the​ ​internet,​ ​email,​ ​digital​ ​video,​ ​mobile​​technologies,​​etc,​​for​​school​

​purposes​

​Username and password​
​●​ ​I will only log on to the school network and related sites with my own username and password​
​●​ ​I will only use my school email address​
​●​ ​I will follow all security recommendations as advised by school staff and not reveal my passwords to anyone​

​Material to access​
​●​ ​I​​will​​not​​browse,​​download,​​upload​​or​​forward​​material​​that​​could​​be​​considered​​inappropriate,​​offensive​​or​​illegal.​​If​​I​

​accidentally​​come​​across​​any​​such​​material​​I​​will​​report​​it​​immediately​​to​​a​​member​​of​​staff.​​I​​will​​immediately​​inform​​a​
​member of staff if I receive any such material from another pupil​

​●​ ​I will not sign up to online services until I am old enough to do so​
​●​ ​I​ ​will​ ​not​ ​deliberately​ ​browse,​ ​download,​ ​upload​ ​or​​forward​​material​​that​​promotes​​extremist​​views.​​If​​I​​come​​across​

​any such materials I will inform my class teacher immediately​

​Maintaining security​
​●​ ​I will not download or install software on school technologies​
​●​ ​I will not give out any personal information such as name, phone number, or address.​
​●​ ​I​​will​​not​​open​​any​​hyperlinks​​in​​emails​​or​​any​​attachments​​to​​emails,​​unless​​I​​know​​and​​trust​​the​​person​​/​​organisation​

​who sent the email (due to the risk of the attachment containing viruses or other harmful programmes)​
​●​ ​I will not attempt to bypass the internet filtering system​

​Respect for others material​
​●​ ​I will make sure that all ICT communications with fellow pupils, members of staff, or others is responsible and sensible​
​●​ ​I​ ​will​ ​be​ ​responsible​ ​for​​my​​behaviour​​when​​using​​the​​Internet.​​This​​includes​​resources​​I​​access​​and​​the​​language​​I​

​use​
​●​ ​Images​​of​​pupils​​and/or​​staff​​will​​only​​be​​taken,​​stored​​and​​used​​for​​school​​purposes​​in​​line​​with​​school​​policy​​and​​not​

​be distributed outside the school network without permission​
​●​ ​I​ ​will​ ​ensure​ ​that​ ​my​ ​online​ ​activity,​ ​both​ ​in​ ​school​​and​​outside​​school,​​will​​not​​cause​​my​​school,​​the​​staff,​​pupils​​or​

​others distress or bring them into disrepute​
​●​ ​I​​will​​support​​the​​school​​approach​​to​​online​​safety​​and​​not​​upload​​or​​add​​any​​images,​​video,​​audio​​or​​text​​that​​could​

​upset or offend any member of the school community​
​●​ ​I will respect the privacy and ownership of others’ work online always​

​Damage to equipment​
​●​ ​I will immediately report any damage or faults involving equipment or software, however this may have happened​
​●​ ​I will respect all the school’s computer resources and understand I am liable for the cost of any wilful damage I cause​

​School’s right to monitor and take disciplinary action​
​●​ ​I​ ​understand​ ​that​ ​my​​use​​of​​the​​Internet​​and​​other​​related​​technologies​​can​​be​​monitored,​​logged​​and​​can​​be​​made​

​available to staff​
​●​ ​I​​understand​​that​​my​​areas​​on​​the​​drive​​and​​Google​​Classroom​​are​​for​​storing​​files​​related​​to​​schoolwork​​and​​that​​this​

​area is subject to checks by school staff​
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​●​ ​I​ ​understand​ ​that​ ​the​ ​school​ ​has​ ​the​ ​right​ ​to​ ​take​ ​action​ ​against​ ​me​ ​if​ ​I​ ​am​ ​involved​ ​in​ ​incidents​ ​of​ ​inappropriate​
​behaviour,​​that​​are​​covered​​in​​this​​agreement,​​when​​I​​am​​out​​of​​school​​and​​where​​they​​involve​​my​​membership​​of​​the​
​school community (examples would be cyber-bullying, use of images or personal information)​

​●​ ​I​​understand​​that​​if​​I​​fail​​to​​comply​​with​​this​​Acceptable​​Use​​Policy​​Agreement,​​I​​will​​be​​subject​​to​​disciplinary​​action.​
​This​ ​may​ ​include​ ​loss​ ​of​ ​access​ ​to​ ​the​ ​school​ ​network/​ ​internet,​ ​sanctions​ ​in​ ​line​ ​with​ ​the​ ​school’s​ ​Behaviour​ ​for​
​Learning and Discipline Policy, contact with parents and in the event of illegal activities, involvement of the police.​

​Please​​complete​​the​​sections​​below​​to​​show​​that​​you​​have​​read,​​understood​​and​​agree​​to​​the​​rules​​included​​in​
​the​​Acceptable​​Use​​Agreement.​​If​​you​​do​​not​​sign​​and​​return​​this​​agreement,​​we​​cannot​​grant​​access​​to​​school​
​systems or devices.​

​---------------------------------------------------------------------------------------------------------------------------​

​I understand that my network and Internet access may be taken away if I fail to abide by these rules.​

​I​​understand​​that​​I​​am​​subject​​to​​sanctions​​laid​​down​​in​​the​​Rewards​​and​​Consequences​​policy​​and​​violations​
​of the law may result in police involvement.​

​Signed (Parent/Carer): …………………………​ ​Print Name: ………………………………​

​Signed (Pupil): ……………………………​ ​Print Name: ………………………………​

​Signed (Principal):​ ​Print Name:​
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​COMPETITIONS CONSENT​

​Due to new rules on data protection we need to have written consent to enter your child’s work into various​

​writing/art/maths competitions run by outside providers via school.  The competition forms are collected by school and​

​entered into the competitions.  On the forms they will often ask for the full name and age of the child.  All other contact is​

​through school.​

​Please sign if you give your consent for your child to enter competitions run by outside providers.​

​I consent for the following Information to be included with my child’s competition entry:​

​Please tick​​✔​​all boxes​

​My child’s full name​

​My child’s current class at Saracens  Bell Lane Primary School​

​My child’s age​

​I give consent for my child​ ​(full name of child),​​to be entered into​

​competitions on behalf of Saracens Bell Lane Primary School.​

​Signed​ ​Name​ ​please circle  Mother / Father​
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​Use of Digital Images - GDPR Consent​

​In order to ensure that we comply with the new date regulations (GDPR), we are reviewing our current policies​
​and practices. Following the introduction of GDPR, we now need your specific consent for using these images.​

​We follow the following rules for any use of digital images:​

​If the pupil is named, we avoid using their photograph.​

​If their photograph is used, we avoid naming the pupil.​

​● When showcasing examples of students’ work we only use their first names, rather than their full names.​

​● If showcasing digital video work to an external audience, we take care to ensure that students aren't referred​

​to by name on the video, and that students’ full names aren't given in credits at the end of the film.​

​● Only images of pupils in suitable dress are used.​

​● Staff are not allowed to take photographs or videos on their personal equipment.​

​Please tick​​YES​​​ to give your consent. If you tick​​NO,​​​ the images of your child will not be used for​​that​
​purpose.​

​If you would like more information or help filling in this form, please let us know.​

​You can also withdraw this consent at any time by contacting the office for a new form and changing your​
​responses.​

​Photographs and videos taken by school staff​​​​​:​

​▪ For displays and use in school              YES □ NO □​

​▪ For the school website                          YES □ NO □​

​▪ For the school ClassDojo app               YES □ NO □​

​▪ For the school Instagram                      YES □ NO □​

​▪ For online assessment programmes     YES □ NO □​

​Photographs and videos taken by others​

​▪ School photographers for use in school YES □ NO □​

​▪ Local press e.g. local newspaper           YES □ NO □​

​I give my consent for images and videos of my child to be used as indicated above.​

​Name of child__________________________________ Class_____________________​

​Name of parent/carer______________________________________________________​

​Date__________________________ Signed____________________________________​
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​Permission for your child to be changed by a member of staff​

​Application of sun cream and face paints​

​Please read and sign where appropriate​

​During hot weather it is vital that your child’s skin is protected from the sun. Staff are not permitted to apply sun​

​cream to your child’s skin, however, with your permission, your child can independently apply their own sun cream.​

​You will need to supply your child with their own bottle of sunscreen and bring it with a label which clearly states​

​your child’s name.​

​During celebration events we sometimes provide face paints for the children, which are applied by adults. By ticking​

​to the agreement below, you are consenting to your face paints being applied to your child’s skin.​

​I give permission for face paints to be applied to my​

​child’s skin.​

​I give permission for a member of staff to help my​

​child apply their own sun cream​

​Signed: ______________________​

​Signed: ______________________​

​Behaviour Management​
​Children’s behaviour is managed in accordance with the SMAT Behaviour for Learning and Discipline Policy.​

​Please read and sign​
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​Statement - Saracens Bell Lane is a safe place to learn and play.​

​All​ ​members​​of​​the​​community​​will​​embrace​​the​​values​​of​​the​​school​​in​​creating​​a​​calm​​and​​purposeful​​climate​
​for learning, where pupils are ‘ready’, ‘respectful’, and ‘safe’.​

​Rewards​

​The​​school’s​​emphasis​​on​​rewards​​is​​to​​reinforce​​the​​behaviour​​of​​pupils​​who​​are​​ready​​,​​respectful​​,​​and​​safe​​.​
​Rewards​​have​​a​​motivational​​role,​​helping​​pupils​​to​​see​​that​​good​​behaviour​​is​​valued.​​The​​school​​will​​operate​​a​
​hierarchical rewards system, rewarding pupils for the achievements in a range of areas, including:​
​●​ ​Academic achievement​
​●​ ​Commendable effort​
​●​ ​Contribution to the school​
​●​ ​Contribution to the community​
​●​ ​Meeting our three expectations​
​●​ ​High quality class or Homework​
​●​ ​Politeness and good manners.​

​Rewards will include:​
​●​ ​Formal logging of the positive behaviour on the school management information system (Class Dojo positive​

​points)​
​●​ ​Postcards and phone calls home​
​●​ ​Star of the week award​
​●​ ​Principal’s award​

​Sanctions​

​Children​​and​​young​​people​​will​​make​​mistakes​​and​​on​​occasions​​may​​behave​​poorly.​​Appropriate​​boundaries​​and​
​positive​ ​habits​ ​of​ ​behaviour​ ​can​ ​be​ ​reinforced​ ​through​ ​the​ ​application​ ​of​ ​timely​ ​and​ ​proportionate​ ​sanctions.​
​Sanctions​ ​will​​not​​be​​purely​​punitive,​​but​​will​​also​​provide​​guidance​​for​​pupils​​to​​make​​positive​​changes​​to​​their​
​behaviour, both for self-reflection and to repair any harm caused.​

​Relationships​​are​​at​​the​​heart​​of​​our​​work;​​therefore,​​restoration​​to​​any​​damaged​​relationship​​is​​essential​​and​​the​
​school will ensure that time and support is given to its achievement.​

​Before choosing a sanction, the teacher will consider:​
​●​ ​Whether a pupil has special educational needs, a disability, or long-term medical condition​
​●​ ​The pupil’s age and understanding​
​●​ ​Whether they have any religious requirements affecting them​
​●​ ​Whether any other protected characteristic influenced behaviour​
​●​ ​The​ ​school​ ​will​ ​operate​ ​a​ ​hierarchical​ ​sanction​ ​system,​ ​which​ ​is​ ​proportionate​ ​to​ ​the​ ​behaviour​ ​being​

​challenged. Sanctions will not be humiliating or degrading. The range of sanctions used include:​
​o​ ​Verbal reprimand​
​o​ ​Moving a pupil’s position in a class​
​o​ ​Setting extra work or requiring a pupil to repeat work until it meets the required standard​
​o​ ​Setting academic tasks​
​o​ ​Writing letters of apology​
​o​ ​Reparation Meetings​
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​Unacceptable Behaviour​

​Pupils​ ​must​ ​understand​ ​that​ ​there​ ​are​ ​consequences​ ​which​ ​result​ ​from​ ​all​ ​behaviour.​ ​Serious​ ​misconduct​ ​or​
​misbehaviour​​will​​not​​be​​accepted​​and​​may​​result​​in​​a​​suspension​​or​​a​​period​​of​​off-site​​direction​​at​​another​​local​
​school.​ ​Whenever​ ​possible​ ​the​ ​school​ ​will​ ​use​ ​internal​ ​isolations​ ​as​ ​an​ ​alternative​ ​to​ ​fixed-term​ ​suspension,​
​recognising​ ​that​ ​pupils​ ​often​ ​prefer​ ​to​ ​be​ ​at​ ​home,​ ​rather​ ​than​ ​isolated​ ​in​ ​school.​ ​In​ ​some​ ​cases,​ ​serious​
​misconduct​ ​or​ ​persistent​ ​misbehaviour​ ​may​ ​result​​in​​permanent​​exclusion.​​Examples​​of​​unacceptable​​behaviour​
​include:​

​●​ ​Violence towards pupils or adults​
​●​ ​Theft​
​●​ ​Vandalism​
​●​ ​Insolence​
​●​ ​Defiance​
​●​ ​Dishonesty​
​●​ ​Child on Child Abuse​
​●​ ​Verbal Abuse​
​●​ ​Online Abuse​
​●​ ​Youth Produced Sexual Imagery​
​●​ ​Bullying​
​●​ ​Sexual Harassment or abuse​
​●​ ​Swearing​
​●​ ​Possession of dangerous items, devices, substances or banned items.​

​Malicious allegations​

​Where​ ​a​ ​pupil​ ​makes​ ​an​ ​accusation​ ​against​ ​a​ ​member​ ​of​ ​staff​ ​and​ ​that​ ​accusation​ ​is​ ​shown​ ​to​ ​have​ ​been​
​malicious, the Principal will discipline the pupil in accordance with this policy.​
​The​​Principal​​will​​also​​consider​​the​​pastoral​​needs​​of​​staff​​accused​​of​​misconduct​​(see​​SMAT​​Child​​Protection​​and​
​Safeguarding Policy).​

​I support the Saracens Bell Lane Behaviour for Learning​

​and Discipline Policy​
​Child’s Name: ___________________​

​Signed: ______________________​

​Saracens Bell Lane Primary School​
​All about your child​
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​This form is designed to help us get to know your child before starting in our Caterpillar / Nursery / Reception​
​Class.​ ​Having this information means we can help your child to settle in smoothly and plan for his / her interests and​
​needs.​

​Free milk:​​Barnet Council will provide all Nursery​​and Reception pupils with 1/3 of a pint of whole milk daily at no​
​cost to the family or school.  Please indicate if you wish your child to receive this free milk.​
​Please tick​​✔​ ​I wish my child to receive the daily​​free milk​ ​Yes  □             No □​

​Tell us about your child:​​(Preschool experience, interests,​​family members)​

​What celebrations is your child involved in at home?​ ​Is there anything special in your culture that we could​
​share in the nursery (e.g. places you visit, special people, special objects?)​

​Are there any foods your child is not able to eat? Does your child drink milk?​

​Is your child able to use the toilet independently?​

​Yes​ ​No​

​If no, is your child currently being toilet trained?​

​Is there anything you would like us to know about your child’s development or behaviour?​​(talking,​
​hearing, walking, tantrums, shy, sensitive etc)​

​Would you be interested in sharing any of your skills with us:​
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​Cooking​ ​Gardening​

​Reading Stories​ ​Art/Craft​

​Cultural writing​ ​Book bags​

​Helping with resource making​ ​Attending​​local walk​

​Stitching​ ​Cultural​​song​

​Traditional dancing​ ​Talks on religion festivals​

​Carpentry​ ​Other :………………………..​

​What days are you available to help?​

​Monday​ ​Tuesday​ ​Wednesday​ ​Thursday​ ​Friday​

​Do you write or speak another language?​ ​Yes​ ​No​

​Would you be able to write signs and labels for the nursery in your home language?​

​Yes​ ​No​

​Thank you from The Early Years Team​

​Dear Nursery Parents/Carers,​
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​Thank you for applying for a place at Saracens  Bell Lane Primary School.​

​Please check the latest guidance in regard to free childcare:​

​30 hours childcare for eligible working families in England​
​(https://www.childcarechoices.gov.uk/30-hours-childcare-support/working-families)​
​Available for children aged 9 months to 4 years.​

​●​ ​Up to 30 hours of funded childcare support over 38 weeks of the year for children aged between 9 months​
​and 4 years old.​

​●​ ​Can be used flexibly with one or more childcare providers.​
​●​ ​Some providers will allow you to ‘stretch’ the hours over 52 weeks, using fewer hours per week.​

​15 hours early learning for families in England, receiving some additional forms of support​
​(​​https://www.childcarechoices.gov.uk/15-and-30-hours-childcare-support/additional-support​​)​

​For children aged 2 years receiving some additional forms of support.​
​●​ ​15 hours of early education for 38 weeks (up to 570 hours per year), that you can use flexibly with one or​

​more providers.​
​●​ ​Some providers will allow you to ‘stretch’ the hours over up to 52 weeks, using fewer hours per week.​

​Am I eligible?​
​To be able to take up 15 hours of early education for your two-year-old you must meet the​​eligibility​​criteria​​.​
​Where can I use it?​
​It's available at participating:​

​●​ ​Full day care (e.g nurseries)​
​●​ ​Schools​
​●​ ​Childminders​
​●​ ​Sessional providers (e.g. playgroups)​
​●​ ​Sure Start Children's Centres​

​From 1 January, 1 April or 1 September following your child’s 2nd birthday.​

​15 hours childcare for all families in England​
​(https://www.childcarechoices.gov.uk/15-and-30-hours-childcare-support/universal-offer)​
​For children aged 3-4 years.​

​●​ ​15 hours of childcare or early education for 38 weeks (up to 570 hours per year), that you can use flexibly​
​with one or more providers.​

​●​ ​Some providers will allow you to ‘stretch’ the hours over up to 52 weeks, using fewer hours per week.​
​Who can benefit from it?​
​15 hours of childcare is available for all families in England.​
​Where can I use it?​
​It's available at participating:​

​●​ ​Full day care (e.g nurseries)​
​●​ ​Schools​
​●​ ​Childminders​
​●​ ​Sessional providers (e.g. playgroups)​
​●​ ​Sure Start Children's Centres​
​●​ ​After school clubs​

​From 1 January, 1 April or 1 September following your child's 3rd birthday.​
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​Nursery Session Options (3 year olds)​

​If you think you might be entitled to 30 hours free funding you must check your eligibility online at​​www.childcare​

​choices.gov.uk​​.  If eligible, you will be given a​​unique code, which must be submitted to us every term.​

​At Saracens  Bell Lane Primary,  you can access these hours from 8:30 am till 3:45 pm, during term time (please note that​

​lunch time​​cannot​​be included in the free 30 hours​​and is an​​additional​​cost.)​

​When to apply?​

​(https://www.gov.uk/free-childcare-if-working/when-to-apply)​

​If you are​​not​​eligible for 30 free hours you can​​still pay to top up your hours across the school day and week. Please see​

​our fees below for Caterpillar Class additional sessions.​

​AM Session​ ​Lunch​ ​PM  Session​

​8:45-11:45​

​(3 hours)​

​11:45-12:45​

​(chargeable to all parents as it is not​

​included in free provision.  This fee​

​does NOT include a meal)​

​12:45- 15:45​

​(3 hours)​

​£19.41​ ​£6.47 child care only/ please​
​provide a packed lunch​

​Child care £ 6.47 +School meal £​
​2.58​

​£19.41​
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​Please​​tick the days and sessions​​that you would like your child to attend.​

​30 OR 15 chargeable hours will be deducted from your total fee (whichever is applicable to you) .​

​FOR ANY CHILD STAYING FOR LUNCH​​, THERE IS A COST OF​​£6.47​​PER DAY WHETHER THEY ARE​

​ENTITLED TO 30​​HOURS OF FREE FUNDING OR NOT AND REGARDLESS​ ​OF WHETHER THEY EAT A​

​PACKED LUNCH OR A SCHOOL​​DINNER​​. School dinners will​​be paid separately.​

​Please note that all booked sessions will be charged even when your child is not attending.​

​Monday​ ​Tuesday​ ​Wednesday​ ​Thursday​ ​Friday​

​Morning Session​

​8:45-11:45​

​(3 hours)​

​Lunch 11:45-12:45​

​(chargeable to all parents​

​as it is not included in the​

​free provision)​

​Afternoon Session​

​12:45-15:45​

​(3 hours)​

​________________________________________________________________________________________________​

​For Office Use Only​

​Total amount for chargeable sessions…………………………………….​

​Nursery Session Options (2 year olds)​
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​-​ ​My 2 year old​​is​​​eligible for free childcare​

​If you think you might be entitled to 15 hours free funding or 30 hours free childcare,  you must check your eligibility online​

​at​​www.childcare choices.gov.uk​​.  If eligible, you​​will be given a unique code, which must be submitted to us every term.​

​At Saracens  Bell Lane Primary,  you can access these hours from 12:45 until 3:45 pm, during term time.​

​**My 15/30 hr Childcare code is: __________________________________________​

​** Compulsory field.​

​-​ ​My 2 year old​​is​​not​​eligible for free childcare​

​If your 2 year-old is​​not​​​ eligible for free childcare,​​you are able to pay for sessions. Please note that morning​

​sessions run from 8:45 to 11:45 and  afternoon sessions run from 12:45 to 3:45​

​AM Session​ ​Lunch​ ​PM  Session​

​8:45-11:45​

​(3 hours)​

​11:45-12:45​

​(chargeable to all parents as it is not​

​included in free provision.  This fee​

​does NOT include a meal)​

​12:45- 15:45​

​(3 hours)​

​£ 28.14​ ​£ 9.38 child care only/ please​
​packed lunch​

​Child care £ 9.38 +School meal £​
​2.58​

​£ 28.14​

​Please​​tick the days and sessions​​that you would like​​your child to attend.​

​30 OR 15 chargeable hours will be deducted from your total fee (whichever is applicable to you) .​
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​FOR ANY CHILD STAYING FOR LUNCH​​, THERE IS A COST OF​​£9.38​ ​PER DAY WHETHER THEY ARE​

​ENTITLED TO 30​​HOURS OF FREE FUNDING OR NOT AND REGARDLESS​ ​OF WHETHER THEY EAT A​

​PACKED LUNCH OR A SCHOOL​​DINNER​​. School dinners will​​be paid separately.​

​Please note that all booked sessions will be charged even when your child is not attending.​

​Monday​ ​Tuesday​ ​Wednesday​ ​Thursday​ ​Friday​

​Morning Session​

​8:45-11:45​

​(3 hours)​

​Lunch 11:45-12:45​

​(chargeable to all parents​

​as it is not included in the​

​free provision)​

​Child care £ 9.38​

​School meal £ 2.58​

​Afternoon Session​

​12:45-15:45​

​(3 hours)​

​________________________________________________________________________________________________​

​For Office Use Only​

​Total amount for chargeable sessions…………………………………….​
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​Saracens Bell Lane Primary School Privacy Notice - Pupils​
​How we use pupil information​

​The categories of pupil information that we collect, hold and share include:​

​● Personal information (such as name, unique pupil number and address)​
​● Characteristics (such as ethnicity, language, nationality, country of birth and free school meal eligibility)​
​● Attendance information (such as sessions attended, number of absences and absence reasons)​
​● assessment information​
​● relevant medical information​
​● special educational needs information​
​● behavioural information​

​Why we collect and use this information​

​We use the pupil data:​
​● to support pupil learning​
​● to monitor and report on pupil progress​
​● to provide appropriate pastoral care​
​● to assess the quality of our services​
​● to comply with the law regarding data sharing​

​The lawful basis on which we use this information​

​We collect and use pupil information under​​-​

​● Article 6 and Article 9 of the GDPR​
​● Education Act 1996​
​● Regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013 12​

​GDPR lists lawful bases for processing personal data. The legal bases relevant to Saracens Bell Lane  are:​
​●​ ​Consent: the individual has given consent for the school to process their personal data for a specific purpose.​
​●​ ​Contract: the processing is necessary for a contract the school has with the individual​
​●​ ​Legal obligation: the processing is necessary for legal reasons​
​●​ ​Vital interests: the processing is necessary to protect someone’s life​
​●​ ​Public task: the processing is necessary for you to perform a task in the public interest​
​●​ ​Legitimate interests: the processing is necessary for your legitimate interests or the legitimate interests of a third​

​party unless there is a good reason to protect the individual’s personal data that overrides those legitimate​
​interests.​

​More information can be found here:​
​https://www.gov.uk/education/data-collection-and-censuses-for-schools​

​Collecting pupil information​
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​Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a voluntary​
​basis. In order to comply with the General Data Protection Regulation, we will inform you whether you are​
​required to provide certain pupil information to us or if you have a choice in this.​

​Storing pupil data​

​We hold pupil data in line with our GDPR Data Protection Policy. In accordance with the GDPR, the school does​
​not store personal data indefinitely; data is only stored for as long as is necessary to complete the task for which it​
​was originally collected.​

​Who we share pupil information with​

​We routinely share pupil information with:​

​● schools that the pupil’s attend after leaving us​
​● the London Borough of Barnet​
​● the Department for Education (DfE)​
​● other IT systems that the school uses to support learning​
​● the local school nurse​

​Why we share pupil information​

​We do not share information about our pupils with anyone without consent unless the law and our policies allow us to​
​do so.​

​We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing​
​underpins school funding and educational attainment policy and monitoring.​

​We are required to share information about our pupils with the (DfE) under regulation 5 of The Education​
​(Information About Individual Pupils) (England) Regulations 2013.​

​Data collection requirements:​

​The school is required to share pupils’ data with the DfE on a statutory basis, this includes the categories​​listed​
​earlier in this document.​

​The​ ​National​ ​Pupil​ ​Database​ ​(NPD)​ ​is​ ​managed​ ​by​ ​the​ ​DfE​ ​and​ ​contains​ ​information​ ​about​ ​pupils​ ​in​ ​schools​ ​in​
​England.​​Saracens​​Bell​​Lane​​is​​required​​by​​law​​to​​provide​​information​​about​​our​​pupils​​to​​the​​DfE​​as​​part​​of​​statutory​
​data​​collections,​​such​​as​​the​​school​​census;​​some​​of​​this​​information​​is​​then​​stored​​in​​the​​NPD.​​The​​DfE​​may​​share​
​information​ ​about​ ​our​ ​pupils​ ​from​​the​​NDP​​with​​third​​parties​​who​​promote​​the​​education​​or​​wellbeing​​of​​children​​in​
​England by:​

​● Conducting research or analysis.​
​● Producing statistics.​
​● Providing information, advice or guidance.​
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​The DfE has robust processes in place to ensure the confidentiality of any data shared from the NDP is​​maintained.​

​For more information about the department’s data sharing process, please visit:​
​https://www.gov.uk/data-protection-how-we-collect-and-share-research-data​

​For information about which organisations the department has provided pupil information, (and for which project),​
​please visit the following website:​
​https://www.gov.uk/government/publications/national-pupil-database-requests-received​​To contact​

​DfE:​​https://www.gov.uk/contact-dfe​

​Requesting access to your personal data​

​Under data protection legislation, parents and pupils have the right to request access to information​
​about them that we hold. To make a request for your personal information, or be given access to your​
​child’s educational record, contact our data protection officer (details below)​

​You also have the right to:​

​● object to processing of personal data that is likely to cause, or is causing, damage or distress ●​
​prevent processing for the purpose of direct marketing​
​● object to decisions being taken by automated means​
​● in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and​
​● claim compensation for damages caused by a breach of the Data Protection regulations​

​If you have a concern about the way we are collecting or using your personal data, we request that​
​you raise your concern with us in the first instance. Alternatively, you can contact the Information​
​Commissioner’s Office at​​https://ico.org.uk/concerns/​

​Contact​

​If you would like to discuss anything in this privacy notice, please contact the school office on 020​
​8203 3115 , who will forward your query to our school Data Protection Officer.​
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